Poc lap - Tw do - Hanh phic

PHU LUC III

CONG HOA XA HQI CHU NGHIA VIET NAM

BANG PHAN CONG NHIEM VU TO CHUC HQI THAO KHOA HQC CAP QUOC GIA
“Nhirng giai phap tao dot pha nang cao hiéu qua cong tac td chirc thi hanh phap luit, thic day
viéc xay dung van hoéa tuan thi phap luat”

(Ban hanh kém theo Quyét dinh s6 1764 /OP-BTP ngay 27 thang 7 nam 2026 ciia B trwong B Tu phdp)

THOI GIAN PON VI PON VI
NQI DUNG CONG VIEC HOAN CHU TR PHOI HOP
STT THANH |
I TRUGC HQI THAO
. PX& dung Quyét dinh clia BY truong Bo Tu phdp ban hanh | qyyge ngay | Cye KTVB&TCTHPL | Cac don vi c6 lién quan
K¢ hoach t6 chirc Hoi thao 25/7/2026 thu6e Bo
Xay dung du thao Ké hoach (kém theo Phu luc 1 Danh sach Trude ngay Cuc KTVB&TCTHPL
11 [(chuyénde, dy kién don vi/ngudi viet + Phy lye 2 Danh séch 10/7/2026 '
' khach moi tham du Hoi thao + cac Phu luc vé phan cong,
phdi hop)
10/7/2026
thao Khoa hoc cap Qudc gia 25/7/2026
,  [Quyétdinh thanh Iap Ban To chirc Hoi thio Trudcngdy | Cuc KTVB&TCTHPL | Céc don vi ¢ lién quan
25/7/2026 thudc Bo
2.1 Cél’lg van mo1 tham gla Ban té chure H61 thao Trude ngéy Cuc KTVB&TCTHPL




THOI GIAN

R A h N PON VI PON VI
NOI DUNG CONG VIEC HOAN CHU TRi PHOI HOP
STT THANH |
10/7/2026
59 Du thao Quyét dinh thanh l1ap Ban T6 churc Héi thao Trudc ngy Cuc KTVB&TCTHPL
10/7/2026
Phiéu trinh Lanh dao Bo phé duyét Quyét dinh thanh 1ap Ban Truéc ngay Cuc KTVB&TCTHPL
2.3 [T6 chirc Hoi thao (trinh cling Ké hoach t0 chic Hoi thao 20/7/2026 '
Khoa hoc cip Qudc gia)
Ngay 25/7/2026 | Cuc KTVB&TCTHPL [Qu¥ HO tro xdy dyng chinhy
3 Lap du toan kinh phi Héi thao sach, phap luat
g Motviettham luan Trude ngdy | Cuc KTVB&TCTHPL
27/7/2026
41 Tl}uf ngo 1’n(‘n viét chuyén dé (Pang cong thong tin dién tur Trudc ngay Cuc KTVB&TCTHPL
B9 Tu phép) 27/7/2026
42 Cong van moi viét chuyén de (dat hang) Trudc ngdy Cuc KTVB&TCTHPL
' 271712026
5 Cong van moi phoi hop to6 chuc Hoi thao Trudc ngay Cuc KTVB&TCTHPL
27/7/2026
6 - Xac nhan thong tin tham gia Hoi thdo cuia Lanh dao tai myc C)
Déng, Nha nude o
Xay dung bai tuyén b 1y do, gioi thiéu dai biéu; bai phat biéu | T 60 giy Cuc KTVB&TCTHPL Vin phong B
7 khai mac, két luan cua Lanh dao Dang, Nha nudc; Bai phat biéu 10/8/2026 |
dap tur
o Xay dung chwong trinh chi tiét caa Hoi thao Trude ngay Cuc KTVB&TCTHPL Vin phong Bo

15/8/2026




THOI GIAN

R n h N PON VI PON VI
NOI DUNG CONG VIEC HOAN CHU TRi PHOI HOP
STT THANH |
25/7/2026
10 Chuén bi noi dung thong céo bao chi Trudc ngay Cuc KTVB&TCTHPL Van phong Bo
10/8/2026
. \ < \ A - Cuc KTVB&TCTHPL
Truyén thong trude, trong va sau Hoi thao Truae, Er.ongq vasau Van phong Bo - B4o Phép luat Viét Nam
TR A A Ho1i thao 2y A g
11 - Viét bai trudc, trong va sau su kién - Cuc Pho bién gido duc
- Pua tin Hoi thao trén truyén hinh phép luat
- Pua tin trén cac bao dién tir, bao gidy - Cuc Cong ngh¢ thong tin
- Tap chi Dan chu va Phap luat
Trudc ngay Tr}im;r‘l[ng‘)%}}?C - Nha xuét ban tu phap
12 [Xay dung, bién tap, in tai liéu Hoi thao 18/8/2026 uat Ha mot | Bio Phép luit Viét Nam
- Cuc KTVB&TCTHPL
Chuan bi dia diém t6 chic Hoi thao, khanh tiét tai Hoi Truée ngay Vin phong B
thao: e 20/8/2026
- B0 tri vi tri, ban don tiép dai bi€u, bao chi
- B4 tri ban thu ky Hoi thao
- Chuén bj Hoi trudng (Ban, ghé (ké hinh chit U va 2 hang chit
), buc phat biéu, may chiéu, Market trong va ngoai Hoi
13 trudng, buc phét biéu, &m thanh, &nh sang, man hinh LED

- Hoa tuo1 ban doan Chu tri Hoi thao

- Chuan bi tra, nudc, hoa qua, banh ngot giai lao gitta gio
- B4 tri 1& tan phuc vu nudc ban doan Chu tri Hoi thao

- B4 tri nude subi, cde trén ban dai biéu tham du

- Pano chyp anh, standee

- Chuén bi phong, tra nudc va 1€ tan don tiép khach VIP




THOI GIAN

) . ) N PON VI PON VI
STT THANH |
- Tham d6 trai cAu thang ngoai Hoi truong
- B4 tri can bo 18 tan phuc vu va can bo k¥ thuat am thanh,
anh sang
- Pat bién tén trong Hoi trudng
- Xay dyng so d0 vi tri chd ngdi cho dai biéu tham du Hoi thao.
. , , .. et Trudc ngay Cuc KTVB&TCTHPL Vién phong Bo
14 Lap Danh sach khach moi tham dy Hoi thao 05/8/2026
A , N , . Trudc ngay Cuc KTVB&TCTHPL Vian phong Bo
15  |Lap danh séach truyén thong bdo chi 05/8/2026
I Trudc ngay Cuc KTVB&TCTHPL Vién phong Bo
16  [Thiét ké Giay moi, in Gidy moi 05/8/2026
17 [Phat hanh Gidy moi va xac nhan tham du Hoi thao
171 |Phéthanh toan bo Gidy moi clia tat ca cac dai bicu (khach VIPVA | Trudc ngay Cuc KTVB&TCTHPL Vin phong Bo
" \dai biéu khac) 10/8/2026
17.2  [Xac nhan dai biéu tham dy Hoi thao
17.2.1 [Xéc nhan tham dy Hoi thao ciia dai bidu khach VIP Tru6cngay | Cuc KTVB&TCTHPL Vén phong Bo
15/8/2026
17.2.2 [Xac nhan tham dy Hoi thio ctia bdo chi, truyén hinh Truocngay | Cyc KTVB&TCTHPL Van phong B
15/8/2026
17.2.3 [Xéc nhan tham dy Hoi théo ciia céc dai bidu khic Truécngay | CucKTVB&TCTHPL

16/8/2026




) A ) THOIL GIAN PON VI PON VI
STT THANH )
13 Chuin bi bién tén cho Lanh dao Bo va khach moi VIP (nén vang, Trudc ngay Vin phong Bo Cuc KTVB&TCTHPL
chir do) 19/8/2026
14 (Chudn bi kich ban don tiép tai Hoi thio (kich ban don tiép chi tiéyy|  LTuoc ngy Van phong BS Cuc KTVB&TCTHPL
04/8/2026
Trudce ngay Vian phong Bo - Bao phép lual: Viet Narr}
15/8/2026 - Tap chi Dan chu va
15 Lién hé ghi hinh, chup anh, ghi &m tai Hgi thao va dua tin Phap luat
(ghi hinh toan bo ngi dung Hoi thao) - Cuc Pho bién gido duc
phép luat
- Cuc Cong ngh¢ thong tin
16 Lién hé VTV dua tin vé Hoi thao trong khung gio thoi sul  Trude ngay Vin phong Bo
19h00 ngay 22/8/2026 16/8/2026
17 Kiém tra téng thé Hoi truong vé bd tri ban, ghé, market, am 14h00 ngay Vin phong Bo Cuc KTVB&TCTHPL
thanh, 4&nh sang, bién tén, nude. ... 21/8/2026
v - . v . | Ngay 21/8/2026 Nha Xuat ban Chi doan thanh nién Cuc
18 Van chuyén va dua tai li¢u vao trong Hoi truong t6 chire Hoi thao gay Tu phap :
KTVB&TCTHPL
19 it &n cho khach VIP sau khi két thic Hoi thao Trude ngay Vén phong BO Cuc KTVB&TCTHPL
18/8/2026
Il INGAY DIEN RA HQI THAO (22/8/2026 — 7h00 sang thir Bay)
Trong thoi gian Van phong Bo
’ . o td chire Hoi thao
20 B0 tri cho dé xe cho dai biéu dén du Hoi thao (bt dau tir
06h00 ngay

22/8/2026)




THOI GIAN PON V] PON VI
NOI DUNG CONG VIEC HOAN CHU TRi PHOI HOP
STT THANH ]
21  Pon tiép tai Hoi thao Bit dau tir 7h00 Vin phong B Cuc KTVB&TCTHPL
22 B tri xe dua, dén chuyén gia Vin phong Bo Cuc KTVB&TCTHPL
trong gio giai lao
24 Pon tiép, hudng dan cac dai biéu dang ky* Cuc KTVB&TCTHPL Vin phong Bo
Phat tai liéu, ChlIO'l’lg trinh H61 thao (04 béll’l) Cuc KTVB&TCTHPL Vin phf)l’lg Bo
- Ban dai biéu cac co quan Pang, Qubc hoi, Chinh phu, Linh ' '
dao cac B9, nganh
25 |- Ban cac don vi thudc Bo; co quan phap ché Bo, nganh; Lanh
dao dia phuong
- Ban cac chuyén gia, nha khoa hoc
- Ban co quan bdo chi
26  Hudng dan dai biéu ngéi theo vj tri, so dd, sép xép bién tén Cuc KTVB&TCTHPL Vin phong Bo
27  [Thong tin vé dai biéu tham du
Ban t0 chuc
27.2 [Thong ké sb dai biéu khéc téi tham du dé gidi thiéu Cuc KTVB&TCTHPL
28 18h00 — 12h00: Chuong trinh Héi thao Chuong trinh
Hoi thao
28.1 |HO tro trinh chiéu tai Hoi thao (néu co) Cuc KTVB&TCTHPL
Chay mic trong Hoi trudng cho dai biéu phat biéu (4 goc Hoi
28.2 . , A A= L
truong — luu ¥ xem trude kich ban dé dat mic san vi tri)

1 Theo kich ban L& tin d6n tiép va Chwong trinh chi tiét cua Hoi thao.




THOI GIAN

i ) i N PON VI PON VI
STT THANH
Cuc KTVB&TCTHPL
29  [Thu ky, hé tro Hi thao Cuc KTVB&TCTHPL Vin phong Bo
7 ~ Trong thoi gian | Cuc KTVB&TCTHPL [ Qu¥ HO tro xay dung
30  |Chuan bi va chi tra tham luan cho céc dién gid & chirc Hoi thio chinh sach, phap luat
Chudn bi va chi ché do cho khéch VIP, trg 1§, an ninh, canh| Trong thoi gian | Cuc KTVB&TCTHPL [ Quy HO tro xdy dung
31 A s 2 g rAr s chinh sach, phap luét
ve, lai xe to chirc HO1 thao
31  [Bé tri ban Vip; dén va huéng din moi dai bidu an trua Trong thoi gian Vén phong BO
to chirc Ho1 thao
33 [Trucyté Trong th(‘yi.gian Van phong Bo
to chirc Ho1 thao
- I?Qu moi lién hé canh vé trong cong tic phdi hop an ninh Trong thoi gian Vin phong B6
34 khachVIP L , t6 chire Hoi thao
- Dam bdo an ninh trong thoi gian dién ra Hoi thao
11 [SAU HQI THAO
35  (Thu cam on Trudce ngay Cuc KTVB&TCTHPL
20/8/2026
35.1 |Chuén bi thu cdm on Trudce ngay Cuc KTVB&TCTHPL
20/8/2026
Lién hé, giri thu cam on dén cac dong chi Lanh dao Pang, Nhi] N gay sau khi to
352 w6 chi tri Hoi thao chtrc Hoi thao Cuc KTVB&TCTHPL
35.3 [Lién hé, giri thu cam on mot sb chuyén gia, nha khoa hoc Ngay sau khité6 | Cuc KTVB&TCTHPL




THOI GIAN PON V] PON VI
NQI DUNG CONG VIEC HOAN CHU TR PHOI HOP
STT THANH i
chirc Hoi thao
36 [Xay dung bao cdo két qua Hoi thao Kboéng sau'l twan | Cye KTVB&TCTHPL
t0 chirc Ho1 thao
. Khoa 3tuan | Cuc KTVB&TCTHPL | TruongPai hoc Luat Ha Noi
37  [Bién tap, in va phat hanh ky yéu Héi thao wz;?i S’:I‘;l e 4 Hong e Rioe L Ha !
: Nha xuét ban Tu phap
Phléu trinh + C()ng van moi thﬁu tham gla gél théu k}} yéu+ Cuc KTVB&TCTHPL ngl H6 tro Xéy du‘ng
37.1 |Quyét dinh ké hoach Iyra chon nha thau + Phu luc ké hoach Iya) ‘ chinh séch ohép luAt
chon nha thau ’ '
Cong van vé viéc xuit ban Ky yéu Hoi thao khoa hoc cap Cuc KTVB&TCTHPL
37.2 |qudc gia (bao gdm Phiéu trinh vé viéc xem xét cho ¥ kién, kY, '
ban hanh Cong vin); Ky yéu, bia ky yéu (bia phy, bia chinh))
37.3 Hop ddng lién két xuét ban ky yéu CucKTVB&TCTHPL | Quy HO tro xay dung
chinh sach, phép luat
37.4 (Cong van xin cép giéy phép xuat ban Nha xuét ban tu phap
Xuat ban Ky yéu: Gidy uy quyén xuat ban; Gidy chip thuin Cuc KTVB&TCTHPL
St dung tac pham, tai liu dé xuit ban, tai ban (Gidy chap ‘
37.5 thuin nay duoc sir dung trong trudng hop khong co hop dong
sir dung tic phdm theo quy dinh cua phap ludt vé so hitu tri
tué); Ky yéu Hai thio, bia chinh, bia phu
Cuc KTVB&TCTHPL, [ Nll}a X“altl'?a% Tu Phﬁl? \
37.6  Bién tap Truong Pai hoc Luat - 4p f I Dan chu va
A Phap luat
Ha No6i
37.7 [In, phat hanh Ky yéu Hoi thao Nha xuét ban Tu phap




) ) ) THOI (}IAN DO;N vI PON V]
STT THANH
37.8 [Thu cam on Ky yéu Hoi thao Cuc KTVB&TCTHPL
Quyét toan Hoi thao (Bang ké hoi thao, Ké thué, bang ké khdi Cuc KTVB&TCTHPL  [Qu¥ HO tro xdy dung chinh
38 luong cong viéc, bién ban hoi thao, Bang ké photo tai liéu, ' sach, phap luat

bang ké van phong pham, dé& nghi thanh toan, bién nhan, hop

dong cong vi¢c)
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